
ARIBA SOURCING OVERVIEW

Aim: The aim for this training is to acknowledge the supplier, how to get yourself registered on Ariba network and participate in the 

business events invited by the customers.

What is Ariba?  

As the world’s largest web-based trading community, Ariba Network connects leading global organizations with their trading partners 

and provides a broad-based platform for all key business collaboration needs. It supports everything from trading partner discovery 

and e-procurement to e-invoicing and working capital management, allowing participants to buy, sell, and manage cash rapidly and 

effectively. Ariba Network delivers unparalleled ROI, reach, flexibility, and value to both buyers and suppliers, helping to make 

business commerce as easy as consumer commerce. Today, more than 4.6 million companies – including more than half of the 

Global 2000 – use Ariba Network to streamline and automate their collaborative business processes. 



COURSE OBJECTIVES

This course aims to: 

✓ Demonstrate the activities required for Registering as a Supplier with 

Petronet LNG Limited.

✓ Provide the trainees with the right level of knowledge and skill. 

After completing this course, participants will be able to:

✓ Register themselves as a supplier with Petronet LNG Limited.



REGISTERING AS A SUPPLIER WITH PETRONET LNG LIMITED



and Approve 

Souring 

Reque

st

SUPPLIER REGISTRATION
Registration 

⮚ Supplier will open the Petronet Website and will register to become a supplier with Petronet LNG Limited.
⮚ Supplier will first need to select the tender they want to participate in from the list of tenders floated on the site.
⮚ By using link ‘Click Here’ supplier can login into system and can access registration form.
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SUPPLIER REGISTRATION
Registration 

⮚ This will open the Business Network Discovery where the supplier can either log in directly if they have Ariba credentials or they can 
register a new user by clicking on “Register as Supplier”.
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SUPPLIER REGISTRATION
Registration 

⮚ If supplier clicks on “Register as new supplier” supplier will be prompted to enter their email ID and then they will click on “Continue”.
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SUPPLIER REGISTRATION
Registration 

⮚ An OTP will get triggered to the email id provided by the supplier in the previous step. The supplier will then enter the 6-digit OTP and then 
they will click on “Continue”. 

⮚ Post this the supplier will be prompted to the registration/account creation page.



⮚ This is the signing up screen. 
⮚ The basic details required are Company Information like Company Name, Address, etc.
⮚ User account information – Name, email id, contact details, and setting of username and password.

NEW SUPPLIER REGISTRATION 

Create New Account



⮚ After filling all the details, click on “Create Account and Continue”.

NEW SUPPLIER REGISTRATION 

Create New Account



⮚ Enter the username and password.
⮚ Click on “Login”.

NEW SUPPLIER REGISTRATION 

Login



⮚ Select the event that is in “Status Open”.
⮚ Open Status- The event is open for participant responses.
⮚ Pending Status- The event is closed for responses.
⮚ Completed Status- Event is completed and no further action can be taken against the event.

SUPPLIER PARTICIPATION
Sourcing Event in Open Status Will Be Visible On Dashboard 



⮚ Click on “Review Prerequisites” button to proceed.
⮚ Prerequisite questions must be answered before you can view event content or participate in the event.

SUPPLIER PARTICIPATION
REVIEW PREREQUISITE 



⮚ Supplier needs to accept the terms of the agreement to continue participating in the event.
⮚ Click on “I accept the terms of this agreement” and click on “OK”.

SUPPLIER PARTICIPATION 
Accept Terms And Conditions



⮚ Select the lots and then click on “Confirm selected Lot” button. If want to participate in limited lots, you may select only those lots and 
click on confirm.

⮚ For Import case you need to select the currency at this page and proceed.

SUPPLIER PARTICIPATION 
Select Lot



⮚ Supplier will fill the required fields which are mandatory like respond to technical questions and attach mandatory attachments.
⮚ To include attachments, click on “Attach a file”.

SUPPLIER PARTICIPATION 
Enter Prices And Other Terms



⮚ Click on “Choose File” to browse and select the required attachment. Once selected, click “OK” to confirm the upload

SUPPLIER PARTICIPATION 
Enter Prices And Other Terms



⮚ After attaching the document, it appears as below, indicating that the file has been successfully uploaded.

SUPPLIER PARTICIPATION 
Enter Prices And Other Terms



⮚ To include any attachments, click on “Attach a file” button

SUPPLIER PARTICIPATION 
Enter Prices And Other Terms



⮚ Click on “Choose File” to browse and select the required attachment. Once selected, click “OK” to confirm the upload

SUPPLIER PARTICIPATION 
Enter Prices And Other Terms



⮚ After attaching the document, it appears as below, indicating that the file has been successfully uploaded.
⮚ After completing all required fields and attaching necessary files, click on “Submit Entire Response” to submit.

SUPPLIER PARTICIPATION 
Enter Prices And Other Terms



⮚ Supplier has successfully submitted the response.

SUPPLIER PARTICIPATION 
Prices Submitted Successfully



⮚ If you need to revise the response, click on “Revise Response” and you can change your responses. 
⮚ NOTE- You can revise the response till the event is on open stage.

SUPPLIER PARTICIPATION 
Revise Response



⮚ In case of any query supplier can send message to buyer by using “Compose Message” functionality.

SUPPLIER PARTICIPATION 
How To Use Compose Message Functionality



⮚ Type your message and click on “Send”.

SUPPLIER PARTICIPATION 
Type The Message
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